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SALE OF A UNIT INFORMATION
(If this is for a refinance NOT a sale, please let me know so I can give you the correct form)

________________________________________________________________________________________
Please read thoroughly to avoid a delay in processing
Fees:
Check or electronic payment / The documents will not be released until payment is received.
$100 6(d) certificate/ certificate of compliance
(see ‘6d certificates’ below)

$150 6(d) certificate
Rush order – less than 10 days
$100-$500 Questionnaire 
(if applicable.  Please see ‘Questionnaires’ below) Usually paid by buyer

Please reference the property address on the check.  Please email form and mail original with check.
Checks without the reference may result in document delay
These fees are payable to:

Bristol South, Inc.

Please mail or bring to: (physical)
814 Broadway 
  (mailing)
PO Box 77
 
Raynham, MA 02767
________________________________________________________________________________________
6d certificates Please send the completed form with a check 3 weeks prior to the closing.  Please inform the seller that In order to release a 6d certificate all condominium fees for the entire month in which the closing takes place must be paid in full as well as all other applicable fees including Move out fee (see below), fines & assessments. Payments to the HOA must be paid by money order if paying within 2 weeks of the closing.  
Insurance certificate requests: please request an insurance certificate request form or provide the unit address, buyer's name, closing date, mortgagee clause and loan number.
Questionnaires: If the lender requests a questionnaire to be completed, please email for questionnaire request form to jen@bristolsouth.net.  Once payment is received the questionnaire will be emailed within 1-10 business days unless a rush order is requested. 
Title V certificates: Please order the Title V from Bristol South, Inc. at least 30 days prior to closing.  
If the closing is at Schooner Pass Condominium, Bourne, the Title V is only done as needed. Once a copy of the P&S is submitted the title V will be ordered.  The cost is $375 payable to Schooner Pass Condominium.
For Schooner Pass only, please request a copy of the Sale of a Unit section of the handbook for more requirements and information.  The authorization and indemnification form must be returned before any info is given.  Also, a copy of the P&S must be submitted before the Title V is ordered (see Title V above).
Waiver of 1st right of refusal: If this document is needed for the association, in most cases it will be part of the 6d certificate.  Only for Rolling Pines Condominium and Schooner pass condominium this document will need to be sent out to the Trustees for signature.  Please allow 3-4 weeks for processing.
Move out fee: The following properties have a non-refundable move out fee payable to the association.  This is posted on the seller’s ledger and needs to be paid prior to issuing a clean 6d certificate.  The move in fee will be posted to the buyer’s account after the closing.  Please inform the buyer.
Atrium at Greenleaf Condo $100

East Howard Condo 
$50 

Granite Estates Condo 
$175

Pinebrook East Condo 
$100

President’s Walk Condo $100 
Rolling Pines Condo 
$100
Southgate Place Condo $200
The Adams Condo 
$200 
Woodcrest Court Condo $100
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Please complete and email 3 weeks prior to closing
Est. Closing Date: ____________________________________________________

Please let me know if this changes.  

6d certificates are processed about 2 weeks before the closing
Home owners Association: __________________________________________________
Address & Unit #: 
____________________________________________________



____________________________________________________
Current Owner (seller): ________________________________________________
Buyer’s Information (required)
Name(s): __________________________________________________________________
Email: _____________________________________________________________________
Phone:__________________________________________________________________
Please provide buyer’s mailing address if it will differ from the unit address after closing:

___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
Listing Agent or other main contact for seller
Name: _____________________________________________________________________
Email: _____________________________________________________________________
Phone: ____________________________________________________________________ 
6d Certificate Request – check all that apply.  Please email request 3 weeks prior to closing.
· Check for 6d certificate payable to Bristol South, Inc.  Personal check is ok.
· For Pinebrook East Condominium only please make check payable to Pinebrook East Condominium
· For Aquarius Estates Condo – 34 or 58 South St, Quincy & Prospect Hill Preserve only there is no charge for the 6d certificate
Please be sure all fees due to the HOA are paid in full 3 weeks prior to closing. If not paid then:
___Final Account balance will be paid by Money order at time of pick up. Make MO payable to the HOA.
___$150 Rush order – less than 10 days –  6d certificate must be picked up 
___$100 6d certificate fee will be mailed. 
___$100 Fee will be brought to the office when picking up the 6d certificate .  
___$100 Fee will be paid electronically (see attached electronic payment form)

Name and Email to contact when 6d is ready: ____________________________________
___6d certificate will be picked up (please give 24-48 hour notice before picking up)
___6d certificate to be mailed.  6d cert will be mailed out about 2 weeks prior to closing.
Name & Address to Mail the 6d certificate: ___________________________________
_________________________________________________________​​​_________
__________________________________________________________________

Electronic Payment Instructions/ authorization form
(or you may send a check to Bristol South, Inc., PO Box 77, Raynham, MA 02767)
Please see below for Processing fees

To make the payment electronically yourself please go to bristolsouth.net
Hover over “homeowner resources” click on “forms" and “pay now”

Create your account" using the property "Bristol South, Inc" 

Register using for “unit” the HOA name and unit number or full street address and unit

Make a “one-time payment”          
From the drop-down select the option you are paying for “6d Certificate”

To make condo fee payments, please go to comwebportal.com

Please email the payment receipt with the questionnaire request form to jen@bristolsouth.net
-------------------------------------------------------------------------------------------------------------------

Complete this section only if you would like me to process the payment for you

Please check which service you are paying for:

__ 6d certificate   $______

__ Questionnaire $______

__ Condo Fee Balance through closing. If you are paying the balance off for your account for a closing occurring in less than 10 days there is an additional $14.95 processing fee. Condo fees cannot be paid here for Rolling Pines or The Residence’s at Washington Hancock. Please contact PM Associates for these condo fees.
*Required
*Name:




Borrower’s name:

*Contact number:




Property Address:

Checking___ or Savings___

or

Credit card ___ or Debit Card ____

Name on Account:





Card number:
Bank Name:





Expiration Date:
Routing Number:





CVV2:

Account number:





Name on Card:






Billing address:
Please email this form with the completed request form to jen@bristolsouth.net for processing.

________________________________________________________________________________________________

Processing Fees:  


$3.95 - Flat processing fee for bank transfers.  


Debit cards - $6.96 


Credit cards  - $7.95 for $100, $9.95 for $150, $10.95 for $200, $21.95 for $500

*Processing fees are charged by Zego and are subject to change

_________________________________________________________________________________________________
Office use only:





Date received______________





Final month paid___________





Look at account 


for check to clear	___________





Will bring MO final Pmt_____





6d pmt ck received ___


6d pmt paid elec. ___          


Will bring at pick up   ___





Condo Fee$_______________





_________________________





Closed___________________





Notes:








Jennifer LaBagh, Sale Coordinator 
jen@bristolsouth.net
814 Broadway / PO Box 77, Raynham, MA 02767
508-823-2300 x 2103



